Pabouasn nporpamMmma IMmCUMINJIHHBI (MO}Iy.]Iﬂ) «OcHOBBI AOKYMECHTAIIUOHHOI'0 odecneyeHns
YupaBJICHUSA>», BRJIKIOYast OICHOYHLIC MaTepPHaAJIbI

1. TpeGoBanus K pe3yJbTaraM 00y4eHHsl 110 JUCHHUILIHHE (MOLY110)
1.1. Ilepeyenb koMmeTeHuMii, (opMHpyeMbIX ANCUMILVIMHONW (MoayJaeM) B Hpolecce
OCBOEHHs 00pPa30BATEJIbHOI MPOrPaMMBbI

I'pynna komnereHuui Kateropusi komnereHumii Koabl u cogep:kanue KoMneTeHIM
YHuBepcajibHbIe - -
OobmenpodeccrHoHaTbHBIE - -
[podeccronanpubie IK-1 Criocoben ¢hopmupoBaTh

BO3MOXKHBIE DCIICHHS Ha OCHOBE
pa3paboTaHHBIX JJIsI HUX IIENEBBIX
Hokaszarenel, aHaiauM3a HEOOXOIUMOM
nHpopmanuu 1 GaKToOpoB, BIMSIOMINX
Ha JICATENILHOCTh TPEANPHATHS, a
TaKXe C Y4E€TOM €CTECTBEHHO-HAYUHBIX
OCHOB u ocobeHHOCTe!
TEXHOJIOTUUECKHX IPOLIECCOB
MPOU3BOJICTBA B XUMHYECKOW OTpaciu

1.2. KoMmereHHMM ¥ HHIMKATOPbI HX JOCTHKEHHMs, (POpMHpPYeMbIX IHCHMIIMHON
(MoayJsieM) B mpolecce 0CBOEHUS 00pa30BaTeIbHO MPOrpaMMbl

Kon Koja unaukaropa
Conep:xaHue HHANKATOPA KOMIIETEHIHH
KOMIIETEHIINN | KOMIIETEeHIIMH
[K-1 IK-1.3 Odopmisier pe3ynbTaThl aHanuW3a ¢ NpPUMEHEHHeM HWH()OpMAaIMOHHBIX
TEXHOJIOT' Ui

1.3. Pe3yabTaThl 00y4eHHs 1O AUCHUNIHHE (MOTYJIIO)
Henap u3yyeHus: AUCHMILVIMHBI (MOAYJIsI) — W3Y4YEHHE TEOPUM U TPAKTHKU OpraHu3aluu
COBPEMEHHOTO  JOKYMEHTAIlMOHHOTO  OOecle4YeHHsl  yIpaBieHHsT U METOJOB  €ro
COBEPIICHCTBOBAHUS HAa OCHOBE HAyYHO 0OOCHOBAHHBIX IPUHIIUIIOB.

B pesynbpTaTe nzydeHuss JUCIUTIIMHBI (MOYIs1) OO YJArOIIUICS JOJKEH
3HATh:

® OCHOBBl JIOKYMEHTOOOOpOTa U JIOKYMEHTAI[MOHHOTO OOECleyYeHHs] YIpaBlIeHUs
OpraHu3aiuen;

® NOpPAA0K 0POPMIICHHUS, BEACHUS U XpPAaHEHUS TOKYMEHTOB;

yMeThb:

e pazpabaThIBaTh MPOEKTHI OPraHU3AIMOHHBIX U PACHOPAIUTEIBHBIX JOKYMEHTOB;

e 0(hOpMIIATH JTOKYMEHTHI B COOTBETCTBHHM C TPeOOBAHMUSIMH TI'PaXKIAHCKOTO, TPYAOBOTO
3akoHoHarenscTBa Poccuiickoit denepanvu U JTOKAIbHBIMU HOPMATUBHBIMU aKTaMU
OpraHu3aIui;

® JOKyMEHTaJIbHO 0pOpMIISTH peleHus B yIIpaBJICHUH OTIepallMOHHON
(IpOM3BOACTBEHHON) IESITENFHOCTH OPraHu3alliii MpH BHEAPEHUH TEXHOJIOTHMYECKUX,
MIPOIyKTOBBIX MHHOBAIUI WM OPraHU3allMOHHBIX U3MEHEHHI;

BJIA/IETh:

e HaBBIKAMHM aHAIM3a HH()OPMAIMK U TIOCTYMAONIEH JOKYMEHTAIIUH;

® HaBBIKAMHM PETUCTPAllMM, YydeTa M TEKYIIEr0 XpaHEeHUsS OpraHu3allMOHHOW U
pacnopsaUTEeNsHON TOKyMEHTAINH;

® HaBBIKAMH JOKYMEHTAJILHOTO OPOPMIICHUS YIIPABICHUYECKUX PEIICHUN.

2. O0beM, CTPYKTYpPa U cofep:KaHue AUCHUILINHBI (MOYJIsl)
2.1. O6beM JUCHUTLIUHBI (MOTYJIs1)

Buowt yueonoii pabomut Dopmul 00yuenusn
Ounasn
O0mast Tpy10eMKOCTh: 3a4ETHbIC SIMHUIIBI/9achl 3/108
KonTakTHas padora: 72
3aHATHA JIEKIIMOHHOT'O THIIA 36
3aHATHSA CEMHUHAPCKOTO THIIA 36




KoncyabsTamuu 0
IIpoMesKyTOYHAS aTTeCTAIMS: 3a4ET 0
CamocrositesisHast padota (CP) 36

2.2. Tempbl (pa3aesbl) IMCHUIIHHBI (MOIYJIsI) C YKa3aHHEM OTBEIEHHOT0 HA HUX KOJIMYeCTBA
4yacoB 1o ¢opmam 00pa3oBaTeIbHOI 1eSITETbHOCTH
Ounas popma 0d6yuenusn

Ne
n/n

Buabl yue6Hoii padoTsl (B yacax)

KonTakTHasi paGota

HaumMeHnoBanue Ttem
(pa3nenoB)

3anaTusa
JEKIMOHHOI'0 THIIA

3anaTus CEMHMHAPCKOro TUIma

J

HnbIe

3

C

JIP

HNnbIe

CP

0

0

4

0

0

IIpenmer, 4
coJiep KaHue U 3aauu
Kypca

®dyHKIMKM, CBOWCTBA, 6
KJIacCU(pHUKATIHS
JIOKYMEHTOB

CoBpemeHHOE 4
3aKOHOATEIHHOE
perynupoBaHue u
HOPMAaTUBHO-
METOHUYECKOE
obecrieueHme B
obmactu
JICTTOTIPOM3BOJICTBA |
apXHMBHOTO Jiej1a

TpeboBanust K 4
COCTaBy, CTPYKTYpE U
o(hopMIIeHUIO
CITYy)KEOHBIX
JIOKyMEHTOB

Bunst CITY)KEOHBIX 4
JIOKYMEHTOB

CucreMsl 4
JIOKYMEHTAIIUU

TexHomornn padOTHI 6
C JOKyMEHTaMu

Opranuzanusi padboTsl 4
c MICHbMEHHBIMH
o0paIIeHus MU
rpaXkIaH

Ilpumeuanua:
JI — nmexmmn, 113 — mpaktrueckue 3amsatusi, C — cemuHapsl, JIP — mabopaTopusie padotsr, CP — camocrosTensHas

pabora.

2.3. Conep:xkaHue IMCUMIIMHBI (MOAYJIsI), CTPYKTYPUPOBaHHOe MO TeMaM (pa3jejiaM) U
BHIaM padoT

Conep:xaHue JEKIMOHHOT0 Kypca

Ne
n/n

HaumenoBaHnue TeM (pa3iesioB)

Coaep:kaHue JEKIHOHHOT0 Kypca

1.

IIpenmer, conepxkanue U 3aJa4u
Kypca

3HayeHWe MOKYMEHTOB B PAa3NUYHBIX OONACTAX JIEATEIHHOCTH
obmectBa. [lokymeHT B cdepe mpaBa u ympasieHus. Poib
JOKYMEHTOB B JKOHOMHKE, COLHMAIBHBIX Tporeccax. HaydHo-
HACTOpHUYECKast U MpaKTHYecKas IIEHHOCTh MOKYMeHTOB. [Ipenmer u
3amaqn Kypca. JJoOKkyMeHT — OCHOBHOM 00BEKT JTOKyMEHTOBEIICECKUX
WICCIICIOBAHMIA Ha Pa3HBIX YPOBHAX: OTJEIBHBIN TOKYMEHT, CHCTEMA
JIOKyMEHTOB M BCA COBOKYINHOCTb CHCTEM JIOKyMEHTAlluH,
OTpaKaroIias JeUCTBUTENBHOCTE. VICTOUHMKY IS H3y9eHUS Kypca.
3aKOHOJATENbHEIC aKTHl U MaTEPHATIBL.

@DyHKIMU, CBOMCTBA,
KIaccH(UKAIS TOKYMEHTOB

TepmuHomorust, wucnomp3yemass Hpu paboTe ¢ JOKyMEHTaMH.
IIpaBoBOW, ympaBIEHYECKMH ¥ HMCTOPUYECKHIl acHOeKThl B

2



OlpesieNeHN! TOKyMeHTa. MHpopMaImoHHast CyIIHOCTb JOKYMEHTa
W €ro HENOCPE/ACTBEHHAs CBA3b C MaTEPHAIbHBIM HOCHUTEJIEM.
JlokymeHTsI opunmansHble (cyXeOHbIe), TUIHBIE (TTepCOoHaIbHbIE)
W JIMYHOTO TIPOUCXOXJEHHS. JIOKYMEHTBl pPYKOIMCHBIE |
W3TOTOBJICHHBIE C TIOMOIIBIO TEXHUUECKHUX CPEACTB.
«DNEeKTPOHHOE» JOKYMEHTHpOBaHHE. MarepuaibHble HOCHTENN
uHpopmanmn W uX Kinaccupukanmsa. J{OKyMeHTHpOBaHHas
nH(opMaIus U ee CBOMCTBA.

3. | CoBpeMeHHOE 3aKOHOATEIEHOE Knaccudukanms 3akoHOAATETbHBIX, HOPMAaTHBHBIX, METOANYECKUX
perynupoBaHue U HOPMATUBHO- MaTepHalioB, KacalOIIMXCsl BOIPOCOB JOKYMEHTHPOBAaHHA U
MeToIYecKoe odecrieueHrne B OpraHu3an padoThl C JOKyMEHTaMHd. 3aKOHOAATEJbHBIE AaKTHl,
00J1acTH IETTONPOU3BOJICTBA U MIOCTAHOBJICGHUSI M PAcHOpsDKEHUs IpaBuTenbcTBa Poccuiickoit
apXHMBHOTO JeJa Odenepanyy,  perjaMeHTHUpPYIONIME  TNpaBOBbIE  HOPMBI  Ha

(enepaibHOM YPOBHE ITpU padoTe C JOKYMEHTaMH.

4. | TpeboBaHus K COCTaBY, CTpyKTYpe | YHuuUKanms ©  craHgapTH3anms JOKyMeHTOB. Dopmymsip
¥ 0pOPMIICHHIO CITY)KEOHBIX COBPEMEHHOI'0 yIpaBlieHYeCKoro AokymMeHnTa. CoctaB peKBH3HTOB,
JIOKyMEHTOB ux pacrnonoxenue. Gopmynsp J0KyMeHTa, GopMynsip — obpasel.

TpeGoBanuss K OQOPMIICHHIO PEKBH3UTOB. TpeOoBaHHME K
COZIEpPXKaHUIO W O(OPMIICHUIO DPE30IonuU. TeKCT JOoKyMeHTa —
OCHOBHasI €ro coiep)KaTelibHasl 4acTb.

5. | Buasl ciryeOHBIX JOKYMEHTOB [Tonstne «OmaHK JOKyMEHTa». Buipl ONaHKOB W  IMOPSIOK
pacroNoKeH!sl PEKBU3UTOB B OnaHKe (YrjoBOe M IIEHTPOBAHHOE).
OOmwmii O0yaHk, OaHK MUChbMa, OJaHK JTOJDKHOCTHOIO JIMIIA, OJIaHK
KOHKPETHOrO  BWJA  JIOKYMEHTa,  OJaHK  CTPYKTypHOro
MO/Ipa3 JIeNIeHHsI.

6. | Cucrembl TOKyMeHTaIH YHuUIMpPOBaHHBIE CHCTEMBl JOKyMEHTAIMW, JICHCTBYIOIIUE B
HacTrosiliee BpeMs. [ocymapcTBeHHass cHCTeMa JIOKYMEHTAIWH.
OpraHu3anOHHO-TIPaBOBBIE JIOKYMEHTHl - YCTaBbI, IIOJIOKEHHS,
IITaTHBIC pAaCIHCaHMsA, CTPYKTypa U INTaTHas YHCIEHHOCTb,
periiaMeHTbl MHCTPYKIUHM W Jp.; UX Ha3HAuYeHHe M OCOOCHHOCTH
othopmitenusi. PacriopsiiuTenbHble TOKYMEHTHI.

7. | TexHomoruu paboThI C Orarnbl ¥ MOPSIOK JBIKESHUs TOKyMeHTOB. OpraHuzaius padoThl ¢
JOKYMEHTaMHU MOCTYMAOMUMH  («BXOIIIUMI»)  JOKyMeHTamu.  [lopsimox

opraHuM3zaid  paboThl C  OTHIPABISIEMBIMH  (KUCXOASLIMMU)
JokymeHTaMu. HopMaTuBHO-TIpaBOBBIE aKTHI, pPeriJaMeHTHPYIOIIHE
paboTy ¢ [OOKyMEHTHpOBaHHOW WH(poOpMaImeil OrpaHuYEHHOrO
JOCTyTIA. CekpeTHOCTh u KOH(HICHIIMATBHOCTh B
JITTOTIPOM3BOICTBE B OpraHax rocyJapCTBEHHOH BIACTH.

8. | Opranusanms paboThI ¢ Buibl MCbMEHHBIX 00paIeH i rpaxiaH — 3asBJICHUsI, 00paIleHusl,
MMUCHMEHHBIMU OOpaIIeHUSIMH ’anoOsl. THUIIOBOE MONOKEHHE O BEACHUH JEIONPOHU3BOACTBA II0
rpaxxIaH NpEUIOKEHNIM,  3asBIICHHSIM W JKajlodaM  TrpaxkaaH B

TOCYIapCTBEHHBIX OpTraHaxX, Ha MPEANPHATHSIX B YUPESKICHUSIX H
opranm3aisix. 1lopsaok moJadu MICEMEHHBIX 00paIieHui.
Conepxxanue 3aHATHI CEMHHAPCKOI0 THIIA
lij‘f'l HaumenoBaHue TeM (pa3ieioB) Tun Coaep:xaHue 3aHATHH CEMHHAPCKOro THIA

1. | IIpenmer, comep:xaHue u 3a1a91 C | PyxoBogsmne JOKYMEHTHI 1o CTaHIAPTU3AIHH.

Kypca KiaccudukaTopsl TeXHUKO-5KOHOMHUYECKOH M COLMAITBHON
uHpopmanmy.  EnuwHas  rocymapcTBeHHas ~— CHCcTEMa
JIOKYMEHTAITHOHHOT'O 00eCIIeYeHHs YIPaBIICHHSI.

2. | ®yHKIMHU, CBOUCTBA, C IOpunndeckas cuma — OCHOBHOE CBOWCTBO JIOKYMEHTA.

KIaccu(UKaIms JOKyMEHTOB IOpunndyeckn 3HauMMBIe peKBH3UTHL. OpPUTHHATBHOCTD,
TMOTMHHOCTh W KOMHWHOCTH JTOKyMEHTOB. HOpumudaeckas
CHJIa KOITNH U TeNe(haKCoB.

3. | CoBpeMeHHOE 3aKOHOIATENLHOE C T'OCTut Ha JIOKyMEHTAIIHFO. O6mepoccuiickue
peryaupoBaHue ¥ HOPMaTHBHO- KIIaCCU(UKATOPHl TEXHUKO-3KOHOMUYECKOH W COIUATEHON
METOJIYecKOoe o0ecTieueHre B nH(OopMaLUH. T'ocynapcrBenHas cucreMa
00J1acT! eT0ONpPON3BOJICTBA U JIOKyMEHTaIIHOHHOT'O obecnieueHns YIIpaBJIECHHSI.
apXHWBHOTO JIeTa PermaMenraiiss  eJIONPOM3BOJCTBA HA  BEIOMCTBEHHOM

YPOBHE.




TpeboBaHus K COCTaBY, CTPYKType
1 0(OPMIIEHHIO CITYKEeOHBIX
JIOKYMEHTOB

C | Topsmok 0003HAUeHHWsT HAUMEHOBAHWS OPTaHU3AIMU -
aBTOpa JIOKyMEHTA, CIPaBOYHbIC JbIHHBIE 00 aBTOpe. BHIbI
JIOKyMEHTOB,  ONpEAE/AeMble  3aKOHOMATEIbHBIMH U
HOpMaTHBHBIMHU aktamu. OOo3HaueHue aapecara. [lopsiok
oopmileHHsT TIOYTOBOrO ajpeca. JlaTel JOKyMeHTa W
MOPSZIOK UX O(opMIIeHHs. Y IOCTOBEPEHHE TOKYMEHTa —
MOAINKCH, TT€YaTh, YTBEpXKAeHHE, coriacoBanne. OTMETKH Ha
JIOKyMEHTE.

BI/IZ[I)I C.]'Iy}KeGHLIX JOKYMCHTOB

C | CocraB PEKBU3UTOB, Ha3HAYCHHE, 0COOCHHOCTH
obopMIIeHHST pa3NUYHBIX BHAOB ONaHKOB. bBraHku ¢
n300pakeHNeM TOCYIapCTBEHHOr 0 repba U repba cyOobekTa
tdhenepanmu. OcoOeHHOCTH pabOTHI ¢ OJaHKaMu C TepOOBOI
CHUMBOJIUKOH.

CucreMsl JOKYMCHTAIlUH

C | JlenoBas nepenucka, BHIIOMHSIOMAS QYHKIHUIO CBSI3H MEXKTY
opranuMzanusMu. MHorooOpazue BHIOB NEPEIUCKA U
criocoObl ee mepenaun. OCOOEHHOCTH JIOKYMEHTHPOBAHHMS
JIeATEILHOCTH KOJUIErHaJIbHBIX OopraHoB. CucTemMa IiiaHOBOM
nokymenranuy.  CucremMa  OTYETHOM — JJOKyMEHTAlWH.
Cucrema Oyxranrepckod JokymeHTauuu. [lepBuuHbIe
YUYETHBIE JOKYMEHTBI, OCOOCHHOCTH WX O(OPMIICHUS.
CBoJiHbIE y4ETHBIE JOKYMEHTBI.

TexHomoruu paboThI ¢
JIOKyMEHTaMH

C | IlpaBuna  opraHuzanuu  pabOTBl € BHYTPEHHUMH
JokyMeHTaMu. Llenn ¥ OCHOBHBIE NPUHLIMIIBI PETUCTPALAN
)IOKyMeHTOB. Hasnauenne u BHUABI HOMeHKJ’[aTypI:-I pI(S) 8
TpeOoBanusi, TNpeabsBIAEMBbIE K  COCTaBJICHUIO U
3armojHeHn0 (OpMBI HOMEHKIATYphl 7€l OpraHW3alHu.
Cpoku xpanenusi nen. OTBETCTBEHHOCTh 3a COXPaHHOCTh
JIOKYMEHTOB. [lonsTne «3KCIepTu3a LIEHHOCTH
JIokymeHToB». [IpaBuiia nepenauu 1es1 Ha XpaHEHHE B apXUB.
Opranmzanus paboTeI C KOH(UICHIIUATEHBIMH
JokymeHtamu. [IpueM u perucrpanysi KOHQHICHIUATbHBIX
JOKYMEHTOB, THPa)XUPOBAaHHE M PACCBUIKA JOKYMEHTOB.
dopmupoBaHre KOHPUICHINAIBHBIX JOKYMEHTOB B Jiefa.
Hcnonp30BaHne  JAOKyMEHTOB M JAed B  TEKYIIEM
Jenonpoun3BoacTBe. [Topsaok xpaHeHus!.

Opranuzanus paboThl C
MUCbMEHHBIMH O0paLICHUSIMH
rpaxiaaH

C | Texnomorus paboTHI ¢ 0OpamieHUsAMH rpaxaad. KoHTpons 3a
UCIIOJTHEHHEM JOKyMEHTOB, CPOKH UCTIOJTHEHUSL.
OTBETCTBEHHOCTh ~ PYKOBOAUTENEH  TOCYIapCTBEHHBIX
OpraHoOB, MPEANPUATHI, YYPEKACHUHA 3a OpPraHU3aLUI0
paboThI ¢ xamobaMu, IpeATIOKEHUSIMY, 3asIBICHUSIMHU

Copep:xaHue caMOCTOSITEJILHOM Pa0d0OTHI

HaumenoBaHue TeM (pa3ieioB)

Coaep:xaHue caMoOCTOATEIBLHONH PadoThI

IIpenmer, conmepxaHue W 3a7ayu
Kypca

TumoBass WHCTPYKLUS TI0 JEIONPOU3BOACTBY B (pemepanbHbIX
opraHax MUCIOJHUTEIbHOU BIACTH. METONYECKHE PEKOMEHIAINH B
o0JTacTH [IeIONpPOM3BOACTBAa M apXuBHOro Aena. OOs3aTenpHas U
JIOTIOJIHUTENbHAS HAy4YHasl U ydeOHas iuTeparypa. [lepuonudeckue
A30AHU.

D yHKIMH, CBOICTBA,
KIaccu(UKaIms JOKyMEHTOB

Hotapuanbaele xonuu. [lomivHHBIE W TIOAJIOXKHBIE JOKYMEHTEL
Krnaccudpukanusi JOKYMEHTOB 1O pa3lWYHBIM TpPU3HAKAM B
3aBUCHMOCTH OT COACp)KaHHS, HAUMCHOBAaHHS, II0 CTEICHU
yHAGDUKAIIIAN U JIp.

CoBpeMeHHOEe  3aKOHO/ATEIbHOE
peryiupoBaHMe U  HOPMATHUBHO-
METOINYECKOE  OOEecleyeHue B
o0llacTH  JeNONPOW3BOACTBA U
APXUBHOTO JIeNa

[IpaBoBBle aKTHI HOPMATHBHOTO M HWHCTPYKTUBHOI'O Xapakrepa,
METOANYECKHE MaTepuajbl IO JIEIONPOM3BOJICTBY NPEANPUSITHI,
OpTaHU3AIHA, YIPEKICHUN, PUPM.

TpeboBaHUs K cOCTaBy, CTPYKType
u oopMIeHnIO CITY’KeOHBIX
JIOKYMEHTOB

O6mue TpeboBaHMS K TEKCTaM JAOKYMEHTOB. TekcT, o OpMIICHHBII
B BHZIE TaOJHUIIbI, aHKETHI.

o

BI/I,Z[LI C.]'Iy)K€6HBIX JAOKYMCHTOB

CJ'Iy)Ke6HO€ MM CbMO. TenerpaMMLI. I[OKH&,Z[HBIC 3aIlliMCKH.

Cucremsl JOKYMCHTAIlUN

WHudopmannoHHO-ClIpaBOYHBIE TOKYMEHTHI.




PazHoBumHOCTH WH(OPMALMOHHO-CIIPABOYHBIX JJOKYMEHTOB, HX
cocTaslieHHe U 0(OpMIICHHE.
7. | TexHomorun pabotsI ¢ | JlokymeHTamus, OTHOCAIIASCS K TOCYJapCTBEHHON TaifHe, OCTYII K
JOKyMEHTaMH Heil rpaxnad. JIOKyMEHTHI, cojepXamme KOH(UIESHIHAIBHYIO
nH(pOpMaNHIO.
8. | Opranuszanus paboTsl ¢ | OTBETCTBEHHOCTh PYKOBOJWTENICH TOCYNapCTBEHHBIX OpPraHoOB,
MTUCEMEHHBIMHU OOpallleHUsIMH | TIPEANPUSTHH, YIpEeXKAEHUH 32 OpraHU3alrIo padoThI C Karo0amy,
rpakiaH NPEJUIOKESHUSIMH, 3asIBICHHUSIMH.

3. OueHouHble MaTepHaJbl [Jsl TNPOBeJeHUS] TEKYIIEero KOHTPOJISI YCHeBAeMOCTH H
NPOMEKYTOYHOH aTTecTAlMU 00yYAaI0IHXCS N0 JMCHUILIHHE (MOIY110)
[lo mucuuniuHe (MOAYJIO) HPEIYCMOTPEHBI CIEAYIOIIME BUIBI KOHTPOJS KadecTBa
OCBOCHMS:
® TEKYIIHH KOHTPOJb yCIIEBAEMOCTH;
® TIPOMEXKYTOYHAs aTTeCTallys 00yJaromUXCs 0 JUCIUIUIUHE (MOIYITIO).
3.1. OueHouHble MaTepuajdbl ISl MPOBedeHUs] TeKyIel aTTecTalMd MO AUCHHUIIUNHE
(MoayJ110)
Ne | Kontposmmpyemsie TeMbl (pa3iesibl) HaumeHoBaHHe OLIEHOYHOTO CPeACTBA

n/n
1. | Ilpenmer, conepkanue 1 3a1a4u Kypca | YCTHbIH onpoc, HHOPMAIIMOHHBIN POEKT (JIOKIIa/)

2. | ®yHK1MY, CBOMCTBA, KiacCHU(pUKaIMs Y CTHBIH 0onpoc, UCCIIeN0BaTeNIbCKUI MPoeKT (pedepar)
JIOKyMEHTOB

3. | CoBpeMeHHOE 3aKOHOATENLHOE YcrHBIE  ompoc, uccienoBaTenbckuii  mpoekT  (pedepar),
peryinupoBaHie 1 HOpMAaTUBHO- MH(OPMALIMOHHBIN TPOEKT (AOKJIa/)

METONYECKOE o0ecIieueHre B 001acTu
JIEJIONPOU3BOJICTBA M APXUBHOI'O Jieia

4. | TpeboBaHusl K COCTaBY, CTPYKTYpE U VYerHbIl ompoc, Keiichkl (CHTyallud W 3aJaddl C 3aJaHHBIMU
0(hOpMIICHHUIO CITY)KEOHBIX JOKYMEHTOB | YCIIOBHSIMH), HCCIIEIOBATEIbCKUM MPOeKT (pedepart)
5. | Buasl ciryeOHBIX JOKYMEHTOB VYerHbII ompoc, Keiichl (CHTyallud W 3aJaddl C 3aJaHHBIMU
YCIIOBHUSIMH ), UHHOPMALIMOHHBIN IPOEKT (JIOKJIa/)
6. | Cucrembl 1OKyMeHTAH VYerHbII ompoc, Keiichkl (CHTyallud W 3aJaddl C 3aJaHHBIMU
YCIIOBHUSIMH ), UCCIIEIOBATENILCKHIA TPOEKT (pedepar)
7. | TexHonoruu paboThl C JOKyMEHTAMH YcrHbli onpoc, ”HPOPMAIMOHHBIH MPOEKT (JOKJIA]]), MUHHU-TECT
8. | OpraHuzanus paboTHI ¢ MUCBMEHHBIMU | YCTHBIA OMpPOC, Keichl (CHTyalMH M 33add C 3aJaHHBIMH
o0paIIeHusIMH TpaXkKaaH YCIIOBUSIMHU), WCCIeNoBaTeNbCkuii  mpoekt  (pedepar),

MH(OpPMALMOHHBINA TPOEKT (JOKJIAT), MUHH-TECT
3.1.1 TunoBbie KOHTPOJIbHbIE 3aaHUS WM MHbIe MAaTepHAJIbI, HEO0X0UMbIe /ISl OLEeHKHU
3HAHUI, YMEeHUI, HABBIKOB M (MJIM) ONBITA AeSITEJIbHOCTH B NPollecce TEKYIero KOHTPOJIst
yCIeBaeMOCTH
YcTHBIH onpoc
CriocoObl pacnono)eHUs] peKBU3UTOB OJIaHKa JOKYMEHTA.
[locTrosiHHAasA 1 nepeMeHHasl YaCTH PEKBU3HUTA.
[TonsiTne OnaHka TOKyMEHTA.
Bune 6:1aHKOB IOKyMEHTOB.
TpeGoBanusi, npeabsBIsieMble K OJTaHKaM JOKYMEHTOB.
XapakTepucTUKa pEKBU3UTOB, OMPEACISAIOIINX IOPUINUYECKYIO CUITY JOKYMEHTA.
PexBu3UTHI, OTpakaromiyre o0pabOTKy U ABMKEHHE JOKYMEHTA.
PexBu3nTHI cofepKaTeIbHON YacTH JOKYMEHTA.
CrniocoObl mpecTaBIeHUs TEKCTa JOKYMEHTA.
10 SI3BIK U CTHIIb CITY’)KEOHBIX JOKYMEHTOB
Keijichl (cnTyanum u 3a1a4u ¢ 3aJaHHBIMH YCJIOBHSIMH)
3aoaua 1.
B xoae ninaHOBOM NMPOBEPKH T'OCYJApPCTBEHHOI'O YHUTApHOI'O MPEANPUATHS BBISICHUIIOCH,
YTO JOKYMEHTHI 110 INYHOMY COCTaBY XpPaHUIKNCh B IIO/IBAJIbBHOM ITOMELIEHUH, KOTOPBINA 3aTOMHIIO
HaKaHyHe MpHe3/la KOMUCCHH, TOKYMEHTHI NMPHUIUIA B HETOJAHOCTb. TEKCT Pa3MbIT, HH(OpPMAIIHS
craja Heuutaemol. Kakue mnpaBuima paGoThl ¢ JOKyMEHTaMH MO JHMYHOMY COCTaBy ObLIN
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HapymeHsl? KTo HeceT 0TBETCTBEHHOCTD 3a HENIPaBHIIbLHOE XpaHeHHue JTokyMeHToB? Kakas mepa
HaKa3aHUs MOXKET ObITh IPUMEHEHAa?

3aoaua 2.
Wcnons3ys 'OCT P 7.0.97-2016, 3anonnute Tabnuiy:
PexBH3UTEHI, IPUAAFOITNE FOPUITUICCKYIO CHITY PekBH3UTHI, CBS3aHHBIC C TBIKCHUEM JOKYMECHTOB B
JIOKYMEHTY OpTaHu3aIH
Howmep HasBanue pexBusuta Howmep HazBanue pexBuzuta
pEKBU3HTA PEKBU3UTA
3aoanue.

Omnpenenute ONTHMAaJIbHBIE CTPYKTYpHBIE YacTH TEKCTa JIOJDKHOCTHOW  HMHCTPYKIIHH.
Cdopmynupyiite 1 000CHYIUTE CBOIO MO3UIIUIO.
HccaenoBaresabckuii mpoekr (pedepar)
TpymoBoii KoJIeKC KaKk OCHOBA JJOKYMEHTHPOBAHHSI TPYIOBBIX OTHOIICHHH.
®enepanbHbIe 3aKOHBI, PETTIAMEHTHPYIOIIUE TTPaBUIIa padOTHI C TIOKYMEHTaMHU.
[IpoGnembl COBpeMEHHOT0 3aKOHOJaTENbCTBA B 00J1aCTH pabOTHI C TIOKyMEHTaMHU.
3apyOexHOE 3aKOHOAATENILCTBO MO0 BOTIPOCaM pabOThI C TIOKYMEHTaMHU.
OdunmanbHO-ET0BON CTHIIh YITPABIEHYECKON JOKYMEHTAIIUH.
TekcT JOKyMEHTa KaK ero OCHOBOW PEKBH3HT: TPEOOBAHUS K TOCTPOSHHIO B 3aBUCUMOCTH
OT BHJIOBOTO COCTaBa JIOKyMEHTOB.
7. Cucrema KaJpoOBOH JOKYMEHTAIlMM M JOKYMEHTHI 10 JIMYHOMY COCTaBy: IOHITHE W
BHJIOBOM COCTaB.
8. Ponmp w 3HaueHWe OpPraHU3AIMOHHO-TIPABOBOM JOKYMEHTAlMA B JCATEIHHOCTH
OpraHu3aIiy.
9. OcobeHHOCTH Mepeaauu TEKCTa OPraHu3allMOHHO-TIPaBOBOM JOKYMEHTALIUH.
10. Pousib cekperapsi B pa3pabOTKe JTIOKATBHBIX IOKYMEHTOB OpraHU3aIliH.
NudopmMannoHHbIH NPOEKT (IOKJIAT)
[IpaBuna BeneHus TeneOHHBIX IEPETOBOPOB.
DTUKET Je0BOro TeJIe(OHHOTO pa3roBopa.
Teneponorpamma.
Munu-ATC: BuIbI, MEXaHU3M PAOOTHI, TPUMEPHI.
Cekpertapb-pedepeHT U opuc-MeHePKep: KBaTu(UKaIMOHHbIC TPeOOBaHMSI.
Oco0eHHOCTH OJITOTOBKU 3apyO0eKHON KOMaHIUPOBKHU.
[TakeT JOKyMEHTOB, HEOOXOAUMBIX U1 KOMAaHAUPOBAHUS COTPYAHHUKA OPraHU3aIUH.
Bo160p rocTUHHIIBI 1 HOMEpA IS CTY)KEOHOH KOMaHIUPOBKH.
CocraBienue 3asBKU Ha OPOHUPOBAHKWE HOMEPOB B TOCTUHUYHOM KOMILJIEKCE.
10 Ponb cekperaps B opranuzanuu KOMaHIUPOBOK PYKOBOIUTEIIS.
MuHu-Tect
1. B nepeune ocrnosnvix obsa3annocmeti pykosooumerns yoepume nuuinee:
a) 00paboTka nHpOpPMAIUK;
0) mocTaHOBKa IIeJIel 1 3a/1ad;
B) IUIAHUPOBAHUE;
I) TIOATOTOBKA U peaM3aliisl YIPaBICHIECKOTO PEIICHNUS;
1) TIOATOTOBKA U Mepeadya J0KyMEHTOB B apXHB;
€) KOHTPOJIb peaH3aliy yIpaBIeHIECKOTO PEIICHHUS.
2. Kax nazvisaemcs 6uo cesazu, ucnonvzyemulil 015 nepedayu no meie@ony Ha paccmosHuu
ungopmayuu 8 8ude MeKcmos, yepmedxcell, pucyHkKog?
a) TenedoHHas CBSI3b;
0) DJIEKTpOHHAs CBSI3b;
B) (haKCUMHJIbHASI CBSI3b.
3. IIpu opeanuzayuu npuema nocemumeneu NOMOWHUK PYKOBOOUMESL He 00IHCEH 3HAMb:
a) CTPYKTYpY NPEANPUSTHS, HAIPABJICHUS €T0 JACSTEIbHOCTH,;
0) pacnipeneneHue 00sI3aHHOCTEH ¥ BOIIPOCOB MEKTY PYKOBOISIIMMU paOOTHUKAMHU,;
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B) JIOMAIITHKUE ajjpeca MOCETUTEICH.

4. Iloocomoeka niano6o2o cogewjanusi ¢ GOTLUWUM YUCIOM YUACMHUKOS 8KIIoUaem 6 ceds
cnedyroujue 3manvl:

a) YTOYHSETCS J]aTa, MECTO U BPEMsI IPOBEIICHUSI COBCILIAHMUS;

0) COCTaBJISIFOTCS MOBECTKA JIHS, CIIMCKU YYACTHUKOB M JIOKJIQTYMKOB COBCILIAHMS;

B) IIPOJIyMBIBAETCS IIEpEUYEHb pabOT, KOTOPHIE JOHKHBI OBITH BBITOJIHCHBI

CITy’KOaMU TIPEANPHUATHS TIPH ITOATOTOBKE COBEIIAHMS;

I') BCE OTBETHI MPABUIIbHBIC.

o. Ilpu nanpasnenuu compyOHUKa 6 KOMAHOUPOBKY 0POPMASLemcsi CLeOVIOWULl OOKYMEHN.:
a) IpUKa3 O HAaIlPaBJICHUH PAa0OTHHUKA B KOMaHIMPOBKY;

0) KOMaHIMPOBOYHOE YIOCTOBEPEHHE;

B) MHCTPYKIIHS;

I) TPAaHCHIOPTHAs HAKJIAHAS.

6. Ymo maxkoe npezenmayus?

a) MEpOIpHUATHE, HOCSIIEee PEKIAMHBIN XapaKkTep, IIEHTPOM KOTOPOTO SIBIISETCS TMPEICTABICHUE
HOBOTO IMPOJIyKTa (TOBapa, YCIyrH, IPOEKTa, UCH H T. I1.);

0) odunManbHOE MEPOTIPUATHE JUIS Y3KOTO KPyra MpUTJIalleHHBIX;

B) OTKPBITOE MEPOPUATHE JIISI IIUPOKOTO Kpyra roCTew;

r) 3aceJjaHue, MOCBAIIEHHOE 00CY)KICHUIO KaKOW-IHOO TEMBI.

7. UYmo makoe cuyxceOnas KomManouposxka?

a) moe3/ika pabOTHHUKA B IPYTYIO MECTHOCTH;

0) moe3Ka Kyaa-a1u0o0 C eI BBITIOJTHEHHS 3a/1aHHS;

B) Moe3/ika pabOTHHKA 10 PACHOPSDKEHUIO paboToIaTe sl Ha ONpe/IeiieH-

HBII CPOK ISl BBIIOJTHEHHUS CITY)KEOHOTO IMOPYUYCHHSI BHE MECTa TIOCTOSIHHOM PaOOTHI.

8. Ymo ne sa8nsaemcs yenvio ucnonv3oearus memooa « Qomozpagus pabouezo ousay?

a) BbISBJICHUE HaKOOJICe 3aTPATHBIX OTIEPAIUii B TEUCHUE paboyero JHS;

0) pacnipezencHue paboyero BpEMEHH;

B) MPOBEpKa MPaBHIHHOM PaCCTaHOBKH MEOCITH M OPTTEXHUKH Ha paboyeM MecTe;

T) BBISICHCHUE MTPUYMH HEBBIOJHECHUS 33]]aHUIl B CPOK.

9. B ookymenme, nocmasnennom Ha KOHMPOIb:

a) mpocraJieH mramn «KOHTPOJIb» B BEPXHEM T10JIe TIOKYMEHTA;

0) mpocTasieH mrami «KOHTPOJIE» B HIDKHEM T10JIe IOKYMEHTA;

B) B TEKCTE OyIyT 0003HAUCHBI CPOKU MCIOJTHEHHS JOKYMEHTA,;

r) npoctaBiieHa «OTMeTKa 00 UCTIOJTHUTEIIEY.

10. Yoepume nuwnioro epaghy scyprana 3anucu compyoHuKo8 Ha npuem K pyKo8oOUmento.
a) «Jlata u BpeMs mprema»,

0) «®UO, 10LKHOCTD IOCETHTENS,

B) «CeMeiiHOE MOJIOKEHUE TOCETUTEIISY;

r) «Bpems1, HeoOX0IUMOe [T 00CYKICHHS»;

1) «Pe3omrorust pykoBoauTesst (IPUHSITOE PEIIeHHUE);

¢) «CpoYHOCTh BOITPOCa».

11. Cexpemapb omeemunl Ha 6X00AwULl 360HOK. Bwibepume npasunvhyio ¢pasy (Oevicmsue):
a) «[oBopute»;

0) «Jla»;

B) «Crmymrato (Bac)»;

T) Ha3BaTh CBOIO PUPMY U TIONPUBETCTBOBATH («J[0OPBIil IEHBY);

1) Ha3BaTh CBOIO upMy U ceOst ((haMHIIHIO UK TOJKHOCTD);

€) Ha3BaTh pUpPMY, OTIEN, (haMIITHIO.

12.  Bwibepume npasunvhyio ¢hpazy (Oeticmaue) cexpemaps, eciu 6X00UUL 360HOK NOCIYNUL
80 8pemsi 00e0eHH020 nepepvisa.

a) «Bce obemaroT»;

0) «Hukoro Het»;



B) «[loxanyiicta, nepe3BoHuTe (Bpems)»;

r) 3anucaTh HHPOPMAIIHIO, HOMEp TesieOHA U Yepe3 HEKOTOPOE BpeMs

IIEPE3BOHUTb.

3.1.2. Meroauuyeckue MaTepuajbl, ONpeJesiiOlIMe NPouUeAypbl OLEHHBAHUS 3HAHMIA,
YMEHH i, HABBIKOB U (MJIM) ONbITA AeATEJbHOCTH B X0/ie TEKyIIero KOHTPOJISA YCIIeBaeMOCTH
YcTHBI 0TBET

Omnenka 3HaHui npexmnonaraet auddQepeHunpoBaHHBINA MOIX0A K 00yJaromeMycsl, yaeT
€r0 MHIUBHUIYaIbHBIX CIIOCOOHOCTEH, CTETIEHh YCBOCHUS M CHCTEMATU3aIllUH OCHOBHBIX TIOHSATHA
U Kareropuid mo aucHuiuimHe. Kpome TOro, ouneHuBaeTcss HE TOJBKO TJIyOMHAa 3HAHUI
IIOCTABJIEHHBIX BOINPOCOB, HO W YMEHHE HCIOJIb30BAaTh B OTBETE IMPAKTUYECKUM MaTepual.
OneHuBaeTcs KyiabTypa ped, BJIaJIeHHE HaBbIKaMU OPaTOPCKOI0 UCKYCCTBA.

Kpumepuu oyenueanus: nocnenoBaTenbHOCTh, IOJIHOTA, JIOTUYHOCTD U3JI0KEHUS, aHATIN3
pPa3IMYHBIX TOYEK 3pEHHUs, CaMOCTOsTeNbHOE 0000IeHne Marepuana, HCIOJIb30BaHUE
podeccHoHaAbHBIX TEPMUHOB, KYJIbTYpa PEe4Yd, HaBBIKM OPAaTOPCKOTO HCKyccTBa. M3moxeHue
Martepuaia 06e3 paKTHYeCKUX OIINOOK.

OueHka «omauyHO» CTAaBUTCS B Cilydae, KOIJa MaTepuai M3J1araercs HCUYepIIbIBaIoOLIE,
MIOCJIEIOBATENIbHO, TPAMOTHO M JIOTUYECKH CTPOIHO, MPU 3TOM DPACKPBIBAIOTCS HE TOJBKO
OCHOBHbIE MOHSTHS, HO U aHAJU3UPYIOTCS TOYKU 3pEHMsI pa3IMyHBIX aBTOpoB. OOydaromuiics
HE 3aTPYIHSETCS C OTBETOM, COOIIOAAET KYJIbTYpY pPEUH.

OneHka «xopouio» CTaBUTCA, €CIIM 0Oy4YaIOUTUICS TBEPIO 3HACT MaTepHall, TPaMOTHO U
[0 CYIIECTBY M3JIaraeT €ro, 3HaeT MPaKTUYeCKylo 0a3y, HO MpU OTBETE Ha BOIPOC JOIMYCKaeT
HECYIIECTBEHHbIE MOTPEIIHOCTH.

Ouenka «yodogremsopumenbHo» CTaBUTCS, €CIIU 00yYaroIMiics 0CBOMII TOJIBKO OCHOBHOM
MaTepHall, HO He 3HAET OTACIBHBIX JETaleH, JOMyCKacT HETOYHOCTH, HEAOCTATOYHO IIPABHUIILHBIC
(GOpMYIHMPOBKH, HapyIIaeT IOCIEA0BAaTENbHOCTh B M3JIOKEHUM MaTepuaia, 3aTpyIdHsSETcCs ¢
OTBETaMH, II0OKA3bIBAET OTCYTCTBHE JOJDKHOM CBSI3M MEXIy aHAJIW30M, apryMEHTalMed u
BBIBOJIAMH.

OneHka «HeyooenemeopumenvHoy CTaBUTCS, €CIM OOy4alOIIMHCS HE OTBEYaeT Ha
ITOCTABJICHHBIE BOIIPOCHI.

Keiicol (cuTyanum u 3a1a4u ¢ 3aJaHHbIMHU YCJIOBUSIMH)

OOyuaromuiicss J0JKEH YMETh BBIIEIUTh OCHOBHBIE IIOJIOKEHUS W3 TEKCTa 3a/aud,
KOTOpBbIE TPEOYIOT aHaIM3a U CIyXaT YCJIOBUSAMU perieHus. Mcxoas u3 nocraBieHHOro Bompoca
B 33/1a4€, MONBITAThCS MAKCUMAJIBHO TOYHO OIPEIEIUTh IPOOIEMY U COOTBETCTBEHHO PEIIUTh €€.

3aaun MOTYT peIIaThCsi YCTHO W/WIM NHMcbMeHHO. [Ipu perieHuu 3ajgad Takke BaXKHO
IIPaBUIBHO C(HOPMYIMPOBATh M 3alucaTh BOIPOCHl, HauuHas c Oosiee OOMMX M, KOHYas
YaCTHBIMH.

Kpumepuu oyenusanus — OileHKa YYUTBIBAET METOJBI U CPEACTBA, UCIOJIb30BAHHBIC IIPU
peLIeHNH CUTYallMOHHOM, POOJIEMHOMN 3aauH.

OneHka «omauun0O» CTaBUTCA B CIydae, Korjia 00yJaroluiics BBINOIHNI 3aJJaHue (peru
3ajjauy), HUCHOJb3ysS B IOJHOM OOBEME TEOPETUUECKUE 3HAHUS M IPaKTHUUECKHE HAaBBIKU,
MIOJTy4EeHHBIE B ITpoliecce 00ydyeHusl.

O1eHka «xopouto» CTaBUTCS, €CITU 00yUarOIIUIACS B 11€JIOM BBITIOJIHUI BCE TpeOOBaHUS, HO
HE COBCEM YETKO OIPEAEIAETCS ONOpa Ha TEOPETUUYECKUE TTOJI0KEHHS, U3JI0KEHHBIE B HAYYHOU
JUTEPAType MO JaHHOMY BOIIPOCY.

OneHka «ydoeremeopumenbHoy CTaBUTCS, €CIIM 00y4aroIUiCs MOKa3all MOJI0KUTEIbHbIE
pE3yJIBTaThl B MPOLIECCE PELIEHUS 3a0a4u.

OneHka «ueydoeremeopumenvHoy CTABUTCS, €CIU OOy4arolIMHCS HE BBIOJHUI BCe
TpeOOoBaHUSI.

HccnenoBarenbckuii npoext (pedepar)

HccnenoBaTenbCKuil MPOEKT — MPOEKT, CTPYKTypa KOTOpOro mpubimkeHa K Qopmary
HAy4YHOTO HCCIEIOBAaHUA U COJAEPKUT JOKa3aTelIbCTBO AaKTYyaJbHOCTH M30paHHON TeMBI,
olpeieNieHne HayqHoi MpoOieMsl, IpeaMeTa U 00beKTa UCCIeJ0BaHus, 11eJIel 1 3a/1a4, METOJIOB,



MCTOYHUKOB, HCTOpUOTrpaduu, 00001IeHNEe Pe3yIbTaTOB, BBIBOIBI.

Pe3ynbTaThl BBIOJHEHHS NCCIIEA0BATENILCKOTO MPOeKTa 0(hopMIIsieTcs B BUJIE pedepaTa.

Kpumepuu oyenueanus - TIOCKOJNBKY CTPYKTYpa HCCIEIOBATENbCKOTO MPOEKTA
MaKCUMaJbHO TpUOIIKeHa K (opMaTy HaydyHOTO HCCIEIOBAaHUS, TO IPH BBICTABICHUH
YUUTBIBACTCA JOKA3aTelIbCTBO AKTYaJlbHOCTH TEMbI MCCIIECOBAHUS, OINPEACICHUE HAay4HOM
npoOsemMbl, 00BEKTa M MpeaMeTa HCCICNOBaHMsA, IeJIe W 3ahad, WMCTOYHHUKOB, METOJIOB
WCCIIeIOBAaHUS, BBIJIBIDKEHUE TUTIOTE3bI, 0000IICHNE PE3YIbTATOB B (POPMYIUPOBAHIE BHIBOJIOB,
0003HaueHHE MEPCIEKTHB JATBHEHIIIEr0 UCCIIeIOBAHMUS.

OneHka «omauuHO» CTaBHTCS B Ciydae, KOTJa OOydYaromMKCS IEMOHCTPUPYET MOJHOE
MMOHUMaHHE MPOOJIEMBI, BCE TPEOOBaHUS, IPEIBIBIIEMBIC K 3aJAHUIO BHITIOTHEHBI.

OneHka «xopowio» CTaBUTCS, €CIM OOYdYalOIIMCS JEMOHCTPHPYET 3HAYUTEIHHOE
MMOHUMaHHE MPOOJIEMBI, BCe TPEOOBaHUS, IPEIBSIBIIIEMBIC K 3aJAHUIO BHITIOTHEHBI.

OneHka «yoogiemgopumenvbHoy CTABUTCS, €CITU OOYYaIOUIMICSA, JIEeMOHCTPHPYET
YaCTUYHOE IMMOHWMaHHE MPOOJIEeMbI, OOJBIIMHCTBO TPeOOBAHMMU, MPEABSIBISIEMBIX K 3aJIaHHIO,
BBITIOJTHEHBI

OneHka «Hey0061emeopumenbHo» CTaBUTCS, €CIH OOYJaroIUiCs JIeMOHCTPHPYET
HETIOHUMaHHe TIPoOIeMbl, MHOTHE TPeOOBaHUs, PEIBIBISIEMbIE K 3aIaHHUIO, HE BHITIOJTHEHBI.
HNudopManmoHHbII MPOEKT (TOKJIA/ ¢ MPe3eHTalue)

NudopmanioHHBIE TPOEKT — MPOEKT, HaNpaBlIeHHbIH Ha CTUMYJIHUpPOBAaHUE Yy4eOHO-
MO3HABATEIBHON NESTENFHOCTH CTYIEHTAa C BHIPAKEHHOW SBPHCTUYECKON HAIPAaBICHHOCTHIO
(mowmck, oTOOp U cucteMaru3aius HHPopMauu 00 00beKTe, OPOopMIIEHUE €€ SIS PE3CHTAITNH ).

WNHdopMalmmoHHbII TPOEKT OTIMYAeTCS OT HCCIEAOBATENIHCKOTO MPOEKTa, TOCKOJIBKY
MIPEJCTABIISIET CO00M Takyro (GopMy ydeOHO-TIO3HABATEIBHON NESITEIHHOCTH, KOTOPas OTIMYACTCS
SIPKO BBIPAYKEHHOM 3BPUCTHYECKON HAPaBIECHHOCTHIO.

Kpumepuu oyenueanus - Ipu BBHICTABICHUU OLIGHKH YUUTBIBACTCS  CAMOCTOSATEIbHBIN
MOMCK, OTOOP M cucTeMaTu3aIs HH(GopMaIu, pacKphITHE Bompoca (MmpoOIeMbl), 03HAKOMJICHHE
CTYJICHYECKOW ayIUTOPUHU C 3TON mHpopManuei (mpeacraBicHue HHPOPMAIMH), €€ aHAIU3 U
0060611eHne, 0(hopMIICHHE, TIOJTHBIE OTBETHI HA BOTIPOCHI AyAUTOPUHU C IPUMEPAMHU.

OneHka «omauyHO» CTaBUTCA B Cllydae, KOT/ia OOy4arolIMiiCcs MOJHOCTBIO PacKphIBAeT
Bompoc (mpoOnemMy), mpeacTaBisier WHGOPMALUIO CHUCTEMATU3MPOBAHO, IOCIEI0BATENbHO,
JIOTUYHO, B3aUMOCBSI3aHO, HCMOJb3yeT Oojee 5 mnpodeccrnoHANbHBIX TEPMUHOB, HIMPOKO
UCIO0JIb3YeT HH(OPMAIIMOHHBIE TEXHOJIOTUH, OIIUOKY B UH(OPMALIUK OTCYTCTBYIOT, JA€T MOJIHbIE
OTBETHI Ha BOIIPOCHI AyIUTOPUHU C IPUMEPAMH.

OneHka «xopowioy CTaBUTCS, €ClIM OOydaroIIUiics pacKpbhIBaeT BOIpoc (mpodiemy),
MpecTaBiIseT HHHOPMALIUIO CUCTEMATU3UPOBAHO, TIOCIEA0BATEIbHO, JIOTHYHO, B3aUMOCBSI3aHO,
UCIO0JIb3YeT Ooiiee 2 mpodecCuOHANBHBIX TEPMUHOB, JOCTATOYHO UCHOIB3YeT UH(POPMALIMOHHBIE
TEXHOJIOTUH, AOMycKaeT He Oosiee 2 OmMOOK B HU3JOKEHUU MaTepuaia, JaeT IOJHBIC WU
YaCTUYHO TOJIHBIE OTBETHI HA BOIIPOCHI ayTUTOPUH.

OueHka «ydosremseopumenbHoy CTaBUTCS, €CIU OOy4alOUIUIiCs, PACKPBIBAET BOIPOC
(mpobnemy) He MOJIHOCTBIO, MPEACTaBIsseT WH(GOPMAIUIO HE CHCTEMaTU3MPOBAHO U HE COBCEM
MOCJIEIOBATENBHO, UCTIONB3YeT 1-2 mpodeccnoHanbHbIX TEPMUHA, UCTIOIB3YeT HH(POPMAIIHOHHBIE
TEXHOJIOTUH, JomyckaeT 3-4 omuOKM B M3JI0KEHMM Marepuaia, OTBEYaeT TOJIbKO Ha
3JIEMEHTapHbIE BONIPOCH! ayAUTOPUU 0€3 MOSICHEHHH.

OneHka «Hey0oe1emeopumensHoy CTaBUTCA, €CIH BONPOC HE PACKPBIT, MPEICTaBICHHAS
nH(OpMaIKs JIOTHUECKHU He CBSI3aHa, HE NCIIO0JIb3YIOTCS PO ecCHOHAbHbIE TEPMUHBI, JOYCKaeT
6osiee 4 omMOOK B M3JI0KEHUH MaTepraa, He OTBEYaeT Ha BOIIPOCHI ayAUTOPHUH.

TecrupoBanue

SIBnisieTcst OTHUM U3 CPEACTB KOHTPOJIS 3HAHUM 00YyJaOLINXCsl 110 TUCIUIUTHHE (MOJIYITIO).

Kpumepuu oyenusanus — npaBUIBHBINA OTBET HA BOIIPOC

OreHka «omauuHO» CTaBUTCS B CiIydae, eciu npaBuibHO BeinosHeHOo 90-100% 3ananuii.

OrneHka «xopouto» CTaBUTCSA, €Cli TpaBUIIbHO BhIMoHEHO 70-89% 3ananuii.

OneHka «ydosiemeopumenbHoy CTAaBUTCA B Cllydae, €Cii MPaBUIIbHO BbIoJHEHO 50-69%



3aJIaHUI.

OneHka «HeydosiemgeopumenbHoy CTaBUTCS, €CIU NPaBUILHO BbIMOJHEHO MeHee 50%

3aJIaHUI.

3.2. OueHOYHbIe MATEPUAJBI /1 MPOBEIEHUs MPOMEKYTOUHOI aTTecTalluu
3.2.1. Kputepuu olleHKH pe3y/JbTaTOB 00y4eHHUs MO JUCHHIINHE (MOIYJII0)

Ml xana
OIlCHUBAHUA

Pe3yabTaThl
o0yueHust

IToxa3aTrenu oneHNBaHNs pe3yJbTATOB 00yYeHHs

OTJIMYHO

3Haer:

- oOyuwaromuiicsi TIyOOKO M BCECTOPOHHE YCBOWJI MaTepuall, YBEPEHHO,
JIOTUYHO, TIOCIEJ0BATENBHO U TPAMOTHO €r0 M3JIaracT, ONHUpPasCh HA 3HAHUS
OCHOBHOMH U JIONONHUTENBHON JIUTEPaTYpHI,

- Ha OCHOBE CHCTEMHBIX HAay4YHBIX 3HAHWH JAenaer KBaJU(UIMPOBAHHBIC
BBIBOJIBI M1 00001IIEHNS], CBOOOIHO ONIEPHPYET KATErOPHUSIMHU M OHSTHSIMU.

Vmeer:

- oOydaromuiics yMeeT CcaMOCTOATENFHO W TPaBWIBHO pelaTh y4eOHO-
npodeccHoHaNIbHBIE  33aJauydl WM 3aJlaHus, YBEPEHHO, JIOTHMYHO,
TMIOCIIE/I0BATENLHO M apTYMEHTHPOBAHO M3JIaraTh CBOE PELICHUE, UCTIONIb3Ys
Hay4YHbIE MTOHSTHS, CChUIASCh HA HOPMATUBHYIO 0a3y.

Bnaneer:

- 0Oy4arouuiicsi BlIaieeT PallMOHAILHBIMUA METOJaMH (C HCIOIb30BaHUEM
palMOHaIbHBIX METONIUK) PELICHHs CIOXKHBIX MPOQecCHOHAIbHBIX 3ajad,
MPEACTaBICHHBIX JI€JIOBBIMU UIPaMH, KelcaMH U T.[1.;

IIpu pemienun npoaeMOHCTPUPOBAT HABBIKU

- BBIZICTICHHUS TJIaBHOTO,

- CBSI3KOW TEOPETHYECKHX TMOJOXKEHUH C TPEeOOBaHMSIMHM PYKOBOISIIHX
JIOKYMEHTOB,

- M3JIOKEHUS MBICIIEH B JIOTHYECKON MOCIIEI0BATEIbHOCTH,

- CaMOCTOSTENILHOTO aHanu3a (haKThl, COOBITUH, SIBICHHUH, MPOIECCOB B HX
B3aMMOCBS3H U AUAJIEKTUYECKOM Pa3BUTHH.

XOpPOLIO

3Haer:

- o0yuaromuiics TBEpAO YCBOWJ MaTepHal, JOCTaTOYHO TI'PaMOTHO €ro
U3J1araeT, ONKMpasich Ha 3HAHUSI OCHOBHOM U JOTOMHUTEIbHOM JINTEPaTYpHl,
- 3aTpynHsAercs B (DOPMYIMpPOBaHMM KBaJM(UIMPOBAHHBIX BBIBOLOB H
0000LICHU, OmepupyeT KaTeropusMH U HOHATUSIMH, HO HE BCeria
HPaBHIBHO UX BepHHULIHPYET.

YmMmeer:

- 00y4aloIMICS yMEET CaMOCTOATEIBHO U B OCHOBHOM IPAaBWJIBHO peLIaTh
y4eOHO-TIpopecCHOHAIbHBIE 3aa4d WIM 3aJaHHS, YBEPEHHO, JIOTMYHO,
HOCJIEA0BATEIbHO M ApryMEHTHPOBAHO M3JIaraTh CBOE peEIICHHE, HE B
HOJTHOM Mepe HCIONb3Ysl Hay4HbIE MOHATHA M CChUIKM HAa HOPMATHBHYIO
6azy.

Bianeer:

- o0ydJarouiics B LIEJOM BIAJeeT PalHOHAIBHBIMH METOJAMHU PELICHUI
CIIOXHBIX TPOECCUOHATBHBIX 33124, TPEJICTABICHHBIX JIEIOBBIMH UTPAMH,
KelicaMu | T.1.;

IIpu pemeHnn cMOr NPOAEMOHCTPHPOBATH OCTATOYHOCTh, HO HE
TITYOMHHOCTH HaBBIKOB,

- BBIZIEJIEHHS TJIaBHOTO,

- M3JIOKEHUS MBICIICH B JJOrMYSCKOM OCIEIOBATEILHOCTH,

- CBS3KM TEOPETHUYECKHUX IMONOKEHHH ¢ TpPeOOBaHMAMHU PYKOBOJISIIIX
JIOKYMEHTOB,

- CaMOCTOSITENIbHOTO aHanmu3a ()aKThl, COOBITHH, SIBICHHUM, IPOILIECCOB B UX
B3aMMOCBSI3U M TUAJICKTHYECKOM Pa3BUTHH.

YAOBJIETBO-
PUTEJIBHO

3Haer:

- o0yJaromuiics OPHEHTHPYETCS B MaTepHalie, OMHAKO 3aTPYIHIETCS B €r0
HM3JI0KEHUH,

- TIOKAa3bIBa€T HENOCTATOUYHOCTH 3HAHUNM OCHOBHOM M JOHOJHUTEILHOM
JTUTEPATYPHL;

- cnmabo apryMeHTHPYeT HaydHbIE TIOJIOKEHUS,

- IPaKTHYECKH HE CITOcOOeH CPOPMYITUPOBATh BRIBOIBI U 0000IICHNS;

- YaCTUYHO BJIAJIECT CUCTEMOMU ITOHSATHM.

YMmeer:

- 00yJaroIuiics B OCHOBHOM YMEET PElIUTh y4eOHO-TIpOodecCHOHATHHYIO
3a/ady WM 33/1aHKe, HO JIOMYCKAaeT OMMOKH, c1abo apryMEeHTHPYET CBOE
peleHne, HeJOCTaTOYHO HCIIONB3YeT HAay4YHbIE HMOHSTHS M PYKOBOJIINE
JIOKYMEHTBIL.

Bnaneer:

- o0yJaromuiics BiIaNeeT HEKOTOPHIMH pPAlMOHAIEHBIMH METONaMHU
peIIeHMs CTIOXKHBIX PO eCCHOHATBHBIX 3324, TIPEICTABICHHBIX JISTIOBBIMHU
HWTpamMu, KeHcaMu 1 T.11.;
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IIpu pemieHny MpoaeMOHCTPUPOBAI HEJJOCTATOUHOCTh HABBIKOB

- BBIJICJICHUS TJIaBHOTO,

- U3JIOKEHUS MBICIIEH B JIOTHYECKOM MMOCIEI0BATEIHLHOCTH,

- CBS3KH TCOPETHYCCKHX TMONOKCHHUH C TPEOOBAHHUAMH PYKOBOJISIITIX
JIOKYMEHTOB,

- CaMOCTOSTENILHOTO aHaMHu3a (haKThl, COOBITHH, SIBICHHUM, TPOIIECCOB B UX
B3aUMOCBSI3H U IMAJIEKTHUYECKOM Pa3BUTHH.

HEYIOBJIETBO- 3Haer: - 00OyUarONIMICS HE YCBOMII 3HAYUTEIHHON YaCTH MaTepUaia;
PUTEJIBHO - HE MOXET apryMEHTUPOBATh HAyYHbIE [IOJIOKECHHUS;

- He (OpMYITUPYET KBATM(UIIMPOBAHHBIX BEIBOJIOB U 00OOIICHUH;
- HE BJaJieeT CUCTEMOH MOHITHH.

VYmeer: oOydJaronuiicss He IOKa3al YMEHHE pelaTh y4eOHO-IPO(eCCHOHAIBHYIO
3aj1ady WM 33/laHHe.
Brnaneer: HE BBITIOJIHEHBI TPEOOBAHUS, MPEAbIBISEMbIC K HABBIKAM, OIICHUBAEMBIM

«KYAOBJICTBOPUTCIILHOY.

3.2.2. KOHTpOJILHbIe 3aJJaHusA H/UJIM MHbIE MaTEpHAJIbl AJHA IPOBCACHUSA l'[pOMe)KyTO‘-lHOﬁ
arrecranmu
Chucokx BOIIPOCOB VIl YCTHBIX OTBE€TOB (Bapl/IaHTbl TeCTa)

1.
2.

o

o~

10.

11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
217.
28.
29.
30.

31.

[TonsTHE «1ETONPOU3BOACTBO» U «TOKYMEHTALMOHHOE O0ECIICUEHUE YIIPABICHUS.

Ponp noxymeHTaliMoHHOTO oOecrieueHus] B YNpPaBIIEHUU OpraHu3anuei (yudpexIcHHeM,
MIPEANPUSITHEM ).

XapakTepucTUKa COBPEMEHHOW 3aKOHOJATeIbHOM M HOPMATHUBHO-METOJUYECKOI Oa3bl
JIeIONIPOU3BOICTBA.

[Tonstne nundopmarmu. TpeGoBanus, MpeIbIBIsSEMbIE K yIIpaBIeHUECKONH HH(OPMaLIUH.
NudopmanronHbie pecypcesl.

AHaM3 TMOHATUS <«IOKyMEHT». PoJib JHOKyMEHTa B YHOpaBJICHHH. XapaKTEPUCTHUKA
GhyHKIMA TOKYMEHTA.

Bunsr nokymentos. FOpuanueckas cuna mokymeHTa. CriocoObl JOKyMEHTHPOBAHMS.
DJIEKTPOHHBIN JOKYMEHT.

VYuubukauus U CcTaHAAPTU3ALUA: HCTOpPUS, COOTHOLIEHUE, CYyTh, PE3YJAbTaThl,
coBpemeHHoe coctosinue. OKY /1.

YHubunupoBaHHas CHUCTEMa OPraHHU3alMOHHO-PACHIOPSAIUTENILHON  JIOKyMEHTAIUU:
XapaKTEepHUCTHKA, HA3HAYECHHUE, COCTAB.

I'OCT P 6.30-2003. O0mias xapakTepuCTHKa.

[TonsiTus «hopMyInsap JOKYMEHTa» U «PEKBU3HUT TOKYMEHTa.

CriocoObl pacioIOKeHUs! PEKBU3UTOB.

[TocTosiHHasA 1 nepeMeHHas YaCTH PEKBU3UTA.

[TonsiTne OnaHka TOKyMEHTA.

Buner 6:1aHKOB TOKyMEHTOB.

TpeGoBanusi, mpeabsBIsieMble K OJTaHKaM TOKYMEHTOB.

PexBu3uThl O1aHKa TOKyMEHTA.

XapakTepucTuKa peKBU3UTOB, OMPEACIIAIOIINX OPUIUIECKYIO CUITY TOKYMEHTA.
PexBu3uthl, oTpaxkaromire 00paboTKy U IBUKEHUE TOKYMEHTA.

PexkBu3nTHI coepKaTENbHON YacTH JOKYMEHTA.

CrniocoObl mpecTaBIeHUs TEKCTa JOKYMEHTA.

SI3BIK U CTHIIb CITY’)KEOHBIX JOKYMEHTOB

Ha3znauenwue, coctaB 1 0(opMIIeHHE OPraHU3alUOHHO-TTPABOBBIX IOKYMEHTOB.

[TonsiTue noroBopa, ero coctaBieHue U 0popmiIeHUE

WHcTpykius 1o BUAY JESTEIBHOCTH U JOJDKHOCTHAS! HHCTPYKIIUS.

Haznauenue, coctaB 1 0(opMIIeHHE PACTIOPAAUTEIBHBIX TOKYMEHTOB.

IIpouenypa noAroTOBKU pacropsiAUTENBHBIX JOKYMEHTOB.

[Ipukasbl IO OCHOBHOM JIEATENBHOCTH U IMYHOMY COCTaBY.
CrnpaBo4yHO-MH(OPMAIIMOHHBIE JTOKYMEHTHI: Ha3HAUY€HHUE, BUJIbI, MOPSA0K Pa3paboTKU U
oopMIIeHHUS.

[IpaBuna coctaBiaeHus U 0(popMIIEHHS CIY)KEOHOTO MHChMa.
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32.

33.
34.
35.
36.
37.
38.

39.
40.

41.
42.
43.
44,
45.
46.
47.
48.
49.

50.

51.
52.

53.
54,

55.
56.

S7.

[Mopsimox coctaBiieHuss U OQOPMIICHHS CITY)KEOHOU, MOKIATHOW M OOBSICHUTEIHHOU
3aIUCKH.

[IpoToKOI KaK CIIpaBOYHO-UH(DOPMAIIMOHHBIN U PACHIOPSAAUTEIBHBIA JOKYMEHT

[opsinok cocraBieHust 1 0POPMIICHHS AKTa.

Haznauenue, coctaB 1 0(OpMIICHHE TUYHBIX JOKYMEHTOB.

Cnyx6a JIOVY, ee TuoBbIe OpraHU3aMOHHbBIE CTPYKTYPHI, IIPaBa K OTBETCTBEHHOCTb.
3anaun u QyHkIuu ciryxosr JJOVY.

JIOMKHOCTHOM M YMCIIEHHBIM COCTaB CIy0 JOKYMEHTAallMOHHOTO oOecreyeHus
ynpasieHus. DyHKIUY, paBa ¥ OTBETCTBEHHOCTh COTPYIHUKOB cityx0 J[OVY.
HopmaTtuBHO-MeTomueckas 6a3a ciryxos1 JJOVY.

HopmaTuBHBIE 1 HOPMAaTUBHO-METOANYECKHAE TOKYMEHTHI, PeriJaMeHTHUPYIOLINE TOPSIIOK
COCTaBJICHUS HMHCTPYKIIMM TIO JOKYMEHTAaI[MOHHOMY OOECIEeUeHHIO YIpPaBJICHHUS
OpraHu3aIuH.

AHanmm3 ¥ opraHu3anus J0KyMEeHTO000poTa.

O6beM JoKyMEHTOOOOpOTA.

Cucrema yrpaBiieHHs JOKyMEHTaMHU. XapaKTePUCTUKA U 3TAIbl BHEIAPEHHSL.

[Tpuem, mepBudHas 00pabOTKa U peABAPUTEIFHOE PACCMOTPEHUE IOKYMEHTOB.
CornacoBaHue TOKyMEHTOB.

YTBepkIeHUE TOKYMEHTOB.

VYder u peructpaiys J0KyMeHTOB. MH(QOpMaIMOHHO-TIONCKOBBIE CHCTEMBI.

KoHTpois ucroTHeHHsT TOKYMEHTOB.

Cucrema aBromarmzanuu JnenomnpousBojctBa (CAJl) u cucrema 53JI€KTPOHHOTO
nokymeHToob6opota (CO/I).

CoBpemenHoe mnporpamMmmHoe obecrneuenne B cdepe JIOY: kpurepuu BbiOOpa u
TpeOoBaHUSI.

VYnpasieHne KOpnopaTuBHbIMU UH(MOPMAIIMOHHBIMU PECYpCaMHU.

KonduaenmumanpHocth nHdopmaruu. [IpaBuna paboTsl ¥ 3amUThl KOH(PHICHIIHATBHBIX
JOKYMEHTOB.

Opranu3anus XpaHeHus T0KyMEHTOB: IOHATHUE, CIOCOObI, HOPMATUBHOE PEryJIMPOBAaHUE.
Ilonsitue «neno». dopmupoBaHue Jei: HOpMaTHUBHas 0a3a, MPUHLUIBI TPYNIHUPOBKU
JOKYMEHTOB, CPOKH XPAHEHUS JIeI.

HowmeHnknatypa nen: noHsTue, BUbl, GQyHKLIUH.

OKkcnepTusza I[EHHOCTH JOKYMEHTOB: IIOHATHE, HA3HAu€HUE, KPUTEPUU LIEHHOCTH
NoKyMeHTOB. CocTaB U (DYHKLIUHU 3KCIIEPTHBIX KOMUCCHI.

IlonrotoBka JOOKYMEHTOB K IiepeAade B apxXuB opraHuzauuu. OpraHuzanus
UCIOJIb30BAHUS ApXUBHBIX JIOKyMEHTOB.

TekcTpl MP00JIEMHO-AHAJINTHYECKUX M (MJH) NPAKTHYECKUX Y4eOHO-NPOo(decCHOHAIBHBIX

3amayq
1.
2.

OdopmuTte npuriaiieHue napTHepaM Ha BBICTaBKY IPOTYKIIUH.

Odopmute NpoeKT Mpukasza 00 yTBEepKICHUHM MHCTPYKIIMU 1O JAEIONPOU3BOJICTBY B
OpraHH3aIuHm.

Odopmute TenepoHOrpaMMy O HEOOXOJMMOCTH TPUCYTCTBUS PYKOBOIMTENS Ha
CJICAYIOIINI JICHb Ha COBEIIAHUH B TIOJIBEJIOMCTBEHHOM MUHHCTEPCTBE.

Odopmute JOKYMEHTHI TIO peE3yJlbTaTaM MPOBEICHUS SKCIEPTU3Bl  IIEHHOCTEH
JOKYMEHTOB, XpaHSIIUXCS B TPUEMHOU PYKOBOIUTEIIS.

CocTaBbTe JOKYMEHT, (UKCHpYIONIHMA (aKT OOHApYKEHHUS BCKPBITOTO KOHBEPTa B
MOCTYMUBIICH B OPraHU3aIui0 KOPPECTIOHICHITUH.

CocTtaBbTe MPOTOKOJ 3aceaHust paboUeii TPYIIIBI IO BONPOCY BHEAPCHUS B OPTaHU3aAI[HH
CHCTEMBI MEHE/DKMEHTA KauecTBa.

OdopmMHUTE KOMIUIEKT JOKYMEHTOB O KOMaHIMPOBAHUH JUPEKTOPA PUPMBI IO CITYKEOHBIM
Bompocam B T. C.-IletepOypr.

12



8. 3agoKyMeHTHUpPYHTE peIlleHne PYKOBOJUTENSI O BHEAPEHUU B OPraHU3AIUU CHUCTEMBI

MCHCIPKMCHTA Ka4CCTBa.

3.2.3.

9. OdopmMuTe KOMIUIEKT JOKYMEHTOB IIPH IIPUEME COTPYAHUKA Ha paboTy.
MeTtoanyeckue MaTepuasbl, omnpelesiiOlie MPOUEAYPbl OLEHMBAHHMA 3HAHUIA,

YMEHUIi, HABBIKOB B X0/1¢ IPOMeKYTOYHOI aTTeCTALNH
IIpouenypa oneHnBaHusl 3HaAHMIi (TeCT)

Hpez[naraeMoe KOJIMYECTBO 3aaHUI

20

[ocnemoBaTenbHOCTH BBIOOPKH

Onpeaeﬂ CHa 110 pa3acjiaM

Kputepuu ouenku

- HpaBI/IHLHHﬁ OTBCT Ha BOITPOC

«5» ecnu npaBwiIbHO BhITOHEHO 90-100% TecTOBBIX 3amaHuid
«4» ecnu npaBHIHHO BBITIONHEHO 70-89% TecTOBBIX 3aMaHuit
«3» ecnu TPaBHIHHO BBITIONHEHO 50-69% TecTOBBIX 3aMaHuit

IIpouenypa oueHnBaHus 3HAHUH (YCTHBIN OTBET)

KaXa0ro pasjacia

[Ipenen AIUTENBHOCTH 10 munyT
INpemiaraeMmoe KOJIM4ECTBO 3aJaHUIL 2 Bompoca
INocnenoBatenbHOCTH BHIOOPKH BONpocoB u3 | CiydaiiHas

Kputepuu onenku

- TpeOyeMbIii 00bEM U CTPYKTYypa

- U3NIOKEeHHEe MaTepHraia 6e3 GakTHyecKkux ommodoK

- JIOTKA U3JI0KEHHS

- HCTIOJIb30BaHHE COOTBETCTBYIOIIEH TEPMHHOIOTUU

- CTWJIb PEYH U KYJbTypa peuu

- moa00p MPUMEPOB UX HAYYHOW JINTEPATYPhl M NPAKTHKU

«5» ecnu TpeOOBaHMUS K OTBETY BBIITIOIHEHBI B IIOJTHOM 00beMe

«4» ecin B IICJIOM BBIIOIHEHBl TPeOOBaHUS K OTBETY, OJHAKO €CTh
HeOONBIINE HETOYHOCTH B W3JI0KCHHU HEKOTOPBIX BOIPOCOB

«3» ecin TpeOOBaHMS BBIIOIHEHBI YaCTHYHO — HE BBIIEPIKAH 00bEeM, eCTh

(dakTryeckue  OMMOKM, HapylIeHa  JIOTUKA  HM3JIOXKCHHUS,
HE/IOCTATOYHO HCIIOIB3YETCS COOTBETCTBYIOIIAS TEPMHUHOIOTHU

IIpouenypa oumeHMBAHUSI YMEHMH H

NMPAKTHYECKUX Y4eOHO-PO(hecCHOHATIBLHBIX 32/1a4)

HABBIKOB (pelieHHe NMPOOJIEeMHO-AaHAJIUTUHYECKUX U

[IpennaraemMoe KOJM4eCTBO 3aJaHUI

1

ITocnenoBaTenbHOCTh BBIOOPKU

CrnydaiiHast

Kputepnu ouenku:

- BBIJICJICHUE U TIOHUMAHHUE MPOOJIEMbI

- yMeHHe 000011aTh, COMOCTABIATE PA3JIMYHBIE TOYKH 3PEHH

- TIOJIHOTA MCIIOIb30BaHMs NCTOYHHUKOB

- HaJIM4Me aBTOPCKOM MO3UITIH

- COOTBETCTBHE OTBETA MTOCTaBICHHOMY BOIPOCY

- HCIONB30BaHHE COIHMAJIBHOrO ombiTa, MarepuaioB CMU,
CTaTUCTUYECKUX JAaHHBIX

- JJOTMYHOCTH U3JI0KEHUS

- YMEHHE cIeNaTh KBaTU(PHUINPOBAHHBIE BBIBOIBI M 00OOIICHHS C
TOYKH 3PEHHUS PeIIeHNs MPo(heCcCHOHANBHBIX 33129

- YMEHHE IPUBECTH TIPUMEP

- OIOpa Ha TEOPETHIECCKHE TIOTOKEHHUS

- BJIaJICHUE COOTBETCTBYIOIIEW TEPMUHOIOTHEMN

«5» ecnmu TpeOOBaHMUS K OTBETY BBHIIIOJTHEHBI B IIOJTHOM 00BEMe

«4» ecnu B LEJIOM BBINONHEHBl TPEOOBaHUS K OTBETY, OJHAKO eCTh
HeOONbIIME HETOYHOCTH B M3JIOKEHHH HEKOTOPBIX BOIPOCOB.
3atpynHasieTcs B (POpMYTMpPOBAaHWH  KBaTHU(HUIIMPOBAHHBIX
BBIBOJIOB M 00OOIIIEHNI

«3» ecnu TpeOOBaHMUS BBIOIHEHB! YaCTHYHO — ITBITACTCS 00OCHOBATH CBOKO

TOYKY 3pCHHs, ONHAKO cIabo apryMEeHTHPYeT HaydHbBIE
TONOXKCHUS, TPAKTHUECKH HE CIMOCOOEH  CaMOCTOSATENBHO
chopMynHpoBaTh BHIBOJIBI M OOOONICHMS, HE BHIUT CBS3b C
poheCCHOHAIBHOM JIESTEbHOCTHIO

4. Y4eOHO-MeTOOAHYECKOE H MATEPHAJIbHO-TEXHHYECKOe o0ecnevyeHue TUCHHUIIHHBI

(MmoxyJis)

4.1. DyIeKTpPOHHBIE Y4eOHbIe H3JaHUs
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1. Kyznuenos, U. H. JlokymeHTanimoHHOE oOecreueHue yrpasieHus. JJoKyMeHTO000poT 1

JIEIOTIPOU3BOJICTBO | YUeOHHK W TpakTHUKyM it By3oB / W. H. Ky3unenoB. — 4-e usg.,
nepepab. u gom. — Mocksa : M3garensctBo IOpaiit, 2023. — 545c. — (Bricmee
obpazoBanue). —  ISBN 978-5-534-16003-1. —  Tekct : OJCKTpPOHHBIA  //

OopazoBarenbhas wiathopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/523612.

2. Kynses, H. H. [lokymenroBenenue : yuebnuk / H. H. Kynses, /1. H. Ypanos, A. T.
®abpuynoii ; mox pexa. npod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa : Jloroc, 2020. -
352 c. - (HoBas ynuBepcurerckas ombnmoreka). - ISBN 978-5-98704-329-5. - Tekcr :
anexktpounsiid. - URL: https://znanium.com/catalog/product/1211628. — Pexxum pocryma:
IO TTOJITUCKE.

4.2. DiekTpoHHBIE 00pa3oBaTebHbIE PeCypChl
1. DnextponHas GuGnuoTedHas cucrema «95C FOPAWT» Biblio-online.ru (95C «Opaiit»)

[DnexTponHsIit pecypc]. — URL: https://urait.ru/.

2. DnextpoHHO-OmMOMMoTeynas cucrema ZNANIUM [Dnektponssiii pecypc]. — URL:
https://znanium.com/.

3. DnekrponHas OubimoTeuHas cucrema «KoHCyIbTaHT CTyAeHTa» [ DIeKTpOHHBIN pecypc].
— URL: https://www.studentlibrary.ru/.

4. e-Library.ru: Hayunas osnexktpoHHass OubOnuotexa [OnexkrtpoHHBIA pecypc]. — URL:
http://elibrary.ru/.

5. Hayunas snextponnas oubnuotexa «KubepJlennnka» [Dnexrponusiii pecypc]. — URL:
http://cyberleninka.ru/.

6. Wndopmamnmonnas cucrema «EamHOE OKHO JOCTyma K 0Opa3oBaTeIbHBIM pecypcam)
[DnexTponnsIii pecypc]. — URL: http://window.edu.ru/.

7. ®depepanbHbIl TEHTP HWHOOPMAIMOHHO-00PA30BATEIBHBIX PECYPCOB [ DJIECKTPOHHBIN
pecypc]. — URL: http://fcior.edu.ru/.

4.3. CoBpemMeHHbIe NpodeccHOHATIbHbIE 0a3bl JaHHBIX U HH(POPMALMOHHbIE CIIPABOYHbIE

CUCTEMBI

OO6yuatomumMcst  obecriedeH J0CTyn (yAaJ€HHBIH JIOCTYIN) K HIDKE CICAYIOIUM

COBPEMEHHBIM MpodeCCHOHATBHBIM 0a3aM TaHHBIX U HHPOPMAIIMOHHBIM CIIPABOYHBIM CUCTEMAaM:

1. CnoBapun ™ OSHIOMKJIONEIWHM Ha Akamgemuke [OnekTpoHHbli pecype]. — URL:
http://dic.academic.ru.

2. Cucrema uHGOPMAIIMOHHO-TIPABOBOTO oOecnedeHus «I apanT» [DIeKTpoHHBIN pecypc]. —
URL.: http://ivo.garant.ru/.

4.4. KoMIUIEKT JIMUEH3HMOHHOTO0 M CBOOOJAHO PaCHpPOCTPAHSeMOro MNPOrpaMMHOIO

olecrneyeHusi, B TOM YHcJle 0Te4eCTBEHHOT0 IPOM3BO/ICTBA

1. JluneH3uoHHOE MporpaMMHOe oOecreueHue: omepaluoHHas cucrema Microsoft Windows,
nakeT opucHbIX npunoxenuit Microsoft Office.

2. CB0OOOIHO pacmpocCTpaHseMOe MPOrpaMMHOE OOecreueHue: CBOOOJHBIE MAKEeThl O(UCHBIX
npuioxkenuid Apache Open Office, LibreOffice.

3. IlporpammHoe obecrieueHre OTeUeCTBEHHOIO MPOU3BOJICTBA: CIIPABOYHO-IIPABOBas cUCTEMA
«lapant»  (OnexkTpoHHbId  nepuoguueckuii  cnpaBoyHuk — «Cuctema ['APAHTY),
obpasoBarensHas mmatgopma FOPAUT (DnekrponHas 6GubmmoTeunas cuctema «BC
IOPAWT» Biblio-online.ru (OBC  «lOpaiiT»)), 3NEeKTPOHHO-OHONMOTEYHAs —CHCTEMa
ZNANIUM, snextponHas 6ubnuoteyHas cuctema «KOHCY/IbTaHT CTYJEHTa.

4.5. O6opynoBaHue U TEXHMYECKHUE CPeACTBA 00y4eHHu s

Jnisa peanuzanuy JUCHMILTAHBL (MOIYJS) HCIONB3YIOTCA YueOHBbIE ayIuTOpUU IS

MPOBENICHUST YUYEOHBIX 3aHATUH, KOTOpbIE OCHAIIEHb OOOpPYJOBAaHHEM U TEXHUYECKUMU

cpeacTBaMu OOy4eHHs, U MOMEUICHUS Ul CaMOCTOSTEIbHON paboThl 00yJaromuxcs, KOTopble

OCHAII[EHbl KOMITBIOTEPHON TEXHUKOW C BO3MOXKHOCTHIO MOAKIIOUEHUs K ceTu «UHTepHeT» H

o0ecreyeHbl JIOCTYIIOM B DJJIEKTPOHHYI HH(OpMaIMoHHO-00pa3oBatenbHyo cpeny PXTY

um. JI.V. MenneneeBa. Jlomyckaercst 3aMeHa 000pyZ0BaHUS €ro BUPTYaJIbHBIMU aHAJIOTAMHU.

HaumeHoBaHune y4eOHBIX ayTUTOPHUI JJI51 OcHaleHHOCTh Y4eOHBIX Ay AUTOPHUIA /ISl POBeAeHHsI
NpoBeIeHNs1 Y4eOHbIX 3aHATHI H yueOHBbIX 3aHAATHI ¥ NOMeIIeHUil JIs1 CAaMOCTOSITeJIbHOM
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https://urait.ru/
https://znanium.com/
https://www.studentlibrary.ru/
http://elibrary.ru/defaultx.asp
http://cyberleninka.ru/
http://window.edu.ru/
http://fcior.edu.ru/

MOMeELIeHUI /ISl CAMOCTOSITeJIbHOI pa6oThI 000pYyI0BAHMEM U TEXHHMYECKUMH CPeACTBAMH

padoTer* o0yueHust
VYueOHble  ayauTOpUH  JUIA  TIPOBEJCHMS | YdueOHas ayIauTOpusl YKOMIUIEKTOBaHA CIELHAIN3UPOBAHHON
y4eOHBIX 3aHATHI MeOernplo, OTBEYAIOIICH BCEM YCTAHOBJIEHHBIM HOpMaM W

TpeOoBaHUSIM, OOOPYJOBAHHEM M TEXHHYECKUMH CPEICTBAMH
00y4eHns (MOOMIIBHOE MYIBTUMEANHHOE 000pYAOBaHNE).
[NomereHne A CAMOCTOSATEIBHOM PabOThI [omereHne  OCHAIIGHO  KOMIBIOTEPHOM  TEXHHUKOH ¢
BO3MOKHOCTBIO ~TOAKIIOYEHHs K cethn «UHTepHeT» W
obecrieueHneM JIOCTyNa B AJICKTPOHHYIO HH(POPMAIUOHHO-
obpazoBatenpHyto cpeny PXTY wmm. JI.U. MenneneeBa u K
3BC.

* HoMmep KOHKPETHOW ayTUTOPHUH YKa3aH B MpHKa3e 00 ayJuTOpHOM (oHIe, paCIUCAHWU Y4eOHBIX 3aHATHH U
pachucaHiy MPOMEKYTOUHOM aTTeCTAIHH.
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